FILING THE COMPLAINT

SERVICE

FINALIZING THE CASE

p—

GUIDE TO FILING FOR CUSTODY - LATAH

Plaintiff (person filing) completes a) Family Law Case Information Sheet, b) Complaint with Parenting Plan, Affidavit
Verifying Income, & Child Support Worksheet, c) Summons, and d) Order to Attend Focus on Children Class.

2

Plaintiff has complaint notarized and makes two (2) copies of the Complaint, Summons & Order to Attend Focus on
the Children Class; and 1 extra copy of Parenting Plan to staple later to Decree.

v

Plaintiff has the Court Assistance Office review the paperwork before filing.

v

Plaintiff files paperwork with Clerk, pays $96.00 filing fee.

Qill Defendant sign an Acknowledgement of Service in front of a NotaD

YES

NO

N2

v

Defendant (other parent) will sign the
Acknowledgment of Service in front of a Notary.
Plaintiff delivers a copy of the Complaint, Order to
attend parent education class & Summons with the
Acknowledgment of Service.

N2

Defendant signs the Acknowledgment of Service in
front of a Notary and returns it to you.

Defendant will not sign the Acknowledgement of Service
in front of a Notary. Deliver the Affidavit of Service and a
copy of the Complaint with parenting plan, Summons
and Order to attend parent education class to:

e A person over 18 not a party to the suit; or a

e Professional process server; or the

e County Sheriff

v

2

Plaintiff makes a copy of the signed Acknowledgment
of Service and files it with the Clerk along with the
original Summons.

Person who serves Defendant completes the Affidavit
of Service in front of a Notary. Affidavit of Service is
returned to the Plaintiff or filed with the court.

N2

Plaintiff files original Affidavit of Service with the Clerk
along with the original.

*** Both parents must attend the Parent Education Class ***

( Will Defendant sign an agreement on everything? >

YES NO
¥ 2
If both parties agree, the Plaintiff can obtain If you do not agree, the Defendant has the option to file a
and complete a Sworn Stipulation for Entry of response within 20 days (including weekends and holidays)
Order. from the date of service.
¥
Attach a copy of the Order, then both parties If the Defendant does If the Defendant does not file a
sign the Sworn Stipulation in front of a file a response (Plaintiff response within 21 days, prepare
Notary. Make 2 copies. will receive a copy), we a Default Motion and Affidavit
J recommend you consult for Default, Default, Child
with an attorney about Support Order Summary Form &
Make 3 copies of Order by itself. your options. Order. Have notarized.
4

Prepare two pre-addressed postage paid
envelopes so parties can receive Order copies
in the mail. File with Clerk.

N

Make copies and prepare two
pre-addressed postage paid
envelopes for parties. File with
Clerk.




